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Advanced PM\ Training

The Work PM/Template module allows you to create four different kinds of advanced PMs
(Preventative Maintenance jobs): Grouped PMs, Grouped Asset PMs, Tightly Linked PMs, and Tightly
Linked Group PMs. We’ll discuss each of these four PM types in this workbook, as well as show in-depth
examples to demonstrate how they’re created, how they work, and how they interact with the Work
Orders module.

Note: These Advanced PM topics rely on a basic understanding of the PM/Template system.
For additional information on PM/Templates, please refer to the Basic PM Training workbook
or the Lucity help guide.
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Grouped PMs

The first type of advanced PM we will discuss is the Grouped PM. This is a type of scheduled PM.
Remember, we covered scheduled PMs in the Beginning PM Training workbook. By selecting the
Scheduled PM checkbox and the Grouped PM checkbox in the header, you gain access to the Grouped
PMs tab. This tab will then be used to group assets together and set up PM schedules. You won’t be
using the Assets or Scheduling WOs tabs for this type of PM

The Grouped PMs tab provides you with the ability to create one PM record for multiple assets. You
can then generate multiple work orders for separate assets on the same schedule using the same
template. In other words, instead of creating five separate PM/Templates with the same category,
problem, tasks, resources, checklist items, etc., you can create one PM/Template and then include all
assets that need that type of routine work done. Then, you can create multiple work orders for those
assets based on the single PM/Template you created.

Notes:
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To help you create a PM for a group of assets, we’ll go through a step-by-step example.

Let’s assume you have a preventative maintenance task where you perform routine pump station
inspections. You’d like to set up a bi-annual schedule for each pump station in your network, but
would like to inspect the various pump stations in different months throughout the year. You’d also
like to use the same tests, crews, and resources on each pump station inspection. In order to do this,
you’ll create one template for this PM that includes all of your pump stations, along with the tasks and
resources needed to complete the inspections. Then, you can create individual PM schedules for each
pump station, allowing you to generate separate work orders for each.

1. Create a new PM record.

e Enter a unique PM/Template code-description in the header. We’ve titled this example,
“Sewer Pump Station Inspections”.

e Select a related Category, Main Task, and Problem.

0 Asyou can see in the example below, we’ve chosen “Sewer Pump Station”, “Pump
Station Inspection”, and “Routine Maintenance” as the Category, Main Task, and
Problem, respectively.

e Select the Scheduled PM checkbox. This distinguishes the PM record from a Work Template.

e Select the Grouped PM checkbox. This allows you to create one PM for multiple assets. It also
gives you access to the Grouped PMs tab.

%@ PM/Work Template - No Filter EI@
flal@& -9 -8 -=e Blelsx|s] 4] r|r] »]2@E68EEn@ & - =
CPifTenpia | [ [P |Sewer Pump Station Inspections

Category |I| |22DDD |Sewer Pump Stations [ Scheduled P ] ml? Grouped P ] v |

Main Task |I| |SwPSINGP  |Sewer Pump Station Inspection Tightly Linked P l r Grouped Assets l r

Prablam |I| |EBD |Houtine Maintenance

U™ | Location | Assets | Checklist | Tasks/Resources | ScheduingWwOs | Grouped PMs | Related WOs | Biling | W0 Custom | Tracking | Custom | Eomments]
pa— | Override Notifications
Localion [ Frobem I N
Overdue [~ Supervisor [~
Cause |I| | | Lead Warker [~
o |l |
tssigned Crew | ][] [ assigned Date | [I| [ 7 = am
Agsigned By |I| | | Subcontractor |I| |
Supervizor |I| | | Project Text |1| |
LeadwWarker |I| | | Accourt # |I| |
Reazon |I| ’_ | Proj Mo - Aot |I| |
Repair |I| ’_ [ Prafit Center |I| ’_ ’7
Priority T Unit of Measure | [I| [2 [Each
Record1 of 1 View Mode |Ready...

2. Add all checklist items, tasks, and resources needed to complete the pump station inspections.
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3. Add your Pump Station assets to the Grouped PM.

Notes:

You will use the Grouped PMs tab to include assets. You will not use the Assets tab for this
type of PM.

In our example, we have previously created a subset for all lift station types of pump stations
in our network.

o To load this subset, right click in the Grouped Assets grid of the Grouped PMs tab and
select Load Subset for Sewer Pump Station.

o From the Subset Manager dialog, select the subset of your choice and click Load.

0 The assets in that subset will be added to the Grouped Assets grid. Each asset will be
given its own unique PM Group ID.

%4 PM/Work Template - No Filter =N =R ==
S|Q|& < -8 -8 @le[s]x|s] o] r|r] 2| 2|@E=Hnd e | =
PM/Template | [ [P 1 [Sewer Pump Station Inspections
Caegoy | [ 22000 [Sewer Pump Stations Schedued PM|[[® GrowpedPM |
Main Task | [[| [5WPSINGP  [Sewer Pump Station Inspection Tiohty Linked PM | T Grouped Assets | I
Frablem Il [as0 [Routine Maintenarce
W0 | Location | Assets | Checklist | Tasks/Resources | Scheduling wOs [ Grovped Phes [Frelated w0s | Biling | W0 Custom | Tracking | Custom | Comments

Grouped Assets
Seqt | Aszset Rec # | Ptd Group 1D | Category Text | System 1D 1
11 1 Sewer Pump Stations Ps02
2 13 2 Sewer Pump Stations PS04
3 14 3 Sewer Pump Stations PS05

]< | ([l

Grouped PM Schedules

# | Wwiork Order # Status Test Last Start | et [Start] | Last End | Mext [End) | Prev Odo OdoInt Next Odo Prev Hr
4 | i b
Grouped Affected or Tightly Linked Phds Grouped Excluzion Days
Code # Between # Femain Foutine Text [ET] Start Range End Range ‘Work Day? Seazonal
'l 11 ¢ ‘< 11 +
Record1 of 1 View Mode |Ready...
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4. Schedule your PMs.

You will use the Grouped PMs tab to schedule your Grouped PM. You will not use the
Scheduling WOs tab for this type of PM.

Highlight the asset for which you would like to set up a PM schedule.

0 The Grouped PM Schedules grid only displays schedules for the highlighted assets.
Right click in the Grouped PM Schedules grid and select Add Record.
Determine whether you would like to use a fixed or floating schedule:

0 A Fixed Schedule generates a work order based on the Next Start Date. This type of
PM will generate at a fixed interval regardless of when the last job was completed. For
example, if you have a weekly work order that generates on a Monday, the next new
work order will be generated the following Monday even if the last job wasn’t finished
until Thursday.

0 A Floating Schedule generates a work order based on the Last End Date. In the same
example as above, if a work order was generated on Monday for your weekly task, but
you didn’t finish the wok order until Thursday, your next work order will not generate
until the following Thursday.

In the example below, we have set up a fixed schedule based on the last start date of the work
order (using the GA Last Start Date field).

Next, select the interval for the next PM to be generated. In other words, select the time
lapse between each work order generation.

0 We have set a 6 month interval for work order generation.

Click in the Next Start Date field and the date will automatically be populated based on the
start date and the selected interval.

Repeat this scheduling process for each pump station asset in your Grouped Assets grid.

2 PM/Work Template - No Filter == ]=]
ElsE@l & v B =@ @e /(x5 al«r]p] »]z|BEE - ] -] =
PMTemplais | [J] [P 1 [Sewer Pump Station Inspections
Cotegoy | [ [z2000 [Sewer Purp Statiors Schedied P |[[# GroupsdPH | @
Main Task | [ [5wPSINGF [Sewer Pump Stalion Inspeation Tightly Linked PM | [~ GroupedAssets | [~

Pobiem | [ [260 [Routine Martenance
WO | Location | Assets | Checklist | Tasks/Resources | Scheduling w0s |Grouped PMs |Related Wis | Biling | ‘W0 Custom | Tracking | Custom | Comments

Grouped

[Seqtts [ assetRect | PMGroupiD | Categony Text | System D 1

a0 ™ | PM Schedule for Asset Group

- Brouped PM Schedub Gl ]| s a]4|r]p] +|2] =

Last Interval Mext

— [ ] LastStanDate|[1212m22] [ 6 [Montwe ] [oemi/20n3 ] Daysthead |

al = Lestendoate [/ =] ST =2l eters ahead
Previous Odometer || | | |
- Bosped Afested o Tight ik Phts — Prevos Houmter || | | |
Codes | #Belween | #Feman | Fioutine Text
Previous Other | | | | |
] [ s (] otk Orer

Initiated Date | Iyl -

[Record 1 of 1 [View Mode Ready...
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5. View the generated work order.
e Click on the Related WOs tab. You will see the new work order listed.

e Double click on the work order listing. The Work Orders module will open directly to that
record.

B PM/Work Template - No Filter =R (EER(S)
=|sla|& -2 -8 -] BS[s[x| %] dlr[r] 2[s|BlE @ S -| =
PM/Template ||]|PM 1 ISewer Purmp Station Inspections

Category ||]|22DDD ISewer Pump Stations Scheduled P | ﬁl? Grouped P | I3
Main Task |ﬂ|SW’PSINSF’ ISewer Pump Station Inspection Tightly Linked Pk | r Grouped Assets | -

Problem | I]IBED IHoutine Maintenance
wi I Locatlonl Assetsl Eheckllstl Tasks/Resouces | Scheduling wOs | Grouped F'Msl FRelated w03 IBlIhng I wi Eustoml Tracklngl Eustoml Eommentsl

"ka Order PH Histary

Supervizor

P Trigger Texst

End Date = Start D ate

/0 Creation Date “wiork Order # Statug Text b ain Task Text

201 3-00011 Me ork Order  Sewer Pump Station Inspecti..

e On the new work order, you will see the Category, Problem, and Main Task that you chose in
the PM. Additionally, the pump station asset, checklist items, tasks, and resources will be
included in the new work order. As you can see below, the single pump station asset with this
PM schedule appears in the Asset field of the WO tab.

By Work Orders - Unnamed Filter Set = o |5
T|glh & [ B e B[S 2[R 4[] r]>] 2|08 - | =
Wiork Order # ||2013-00m1 Categary ||22E|DD | Gewer Pump Statians
staes [ [ 2 [Newwok Dider Problem | [ [380 [Froutine Mainterance
Status Date ||nsxuax2013 = [or:00Pm MainTask | [l [SWPSINSP  [Sewer Pump Station Inspection

Wil |Locati0n| Assetsl Lists’Eventsl Tasks;"F!esl Houtingl Costs I Billing I Helatedl Hequestsx’Trackl Lirks I Customn 1 EustomZI Eommentsl

Camnent From Request —
| Agzat IF'SD-’l Cosco Bayer PS Lift Station

Location [15543 E Ré' RD

Cause ||]| |
Aszigned Crew | I]l |
Supervizor ||]| | Agsighed By ||]| | NDDti\FizgiE:ns
Leadwarker | [ | [ assgedDate ([ 77 <[ au Prablem [~
Pioty — |[I[ | stanDate | [ [oeri1rzoa<][ am Overdue [~
Account # ||]| End Date ||]| s L” < AaM Lead worker [

Praj Ma - Acct | ﬁl Task ™
Froject Test | I]I b aster Project 1D || Supervizor [~
ﬂl W1 fore | Hard Lock w0 [~

|Record1 of 1 |View Mode [Ready... v

6. Close the work order by entering an End Date and setting the Status to “999-Complete”. This will
enable the PM to generate another work order at the next six-month interval.
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Crouped Asset PMs

The second type of advanced PM is the Grouped Asset PM. This feature allows you to create one
PM/Template for multiple assets, and then create smaller groups of those assets each with their own
group PM schedule. You can then generate one work order for each group of assets using the same
PM/Template. In other words, instead of creating three separate templates with the same category,
problem, task, resources, checklist items, etc., you can create one template and then include all
assets that need that type of routine work done at the same time. Then, you can group those assets
based on when work needs to be done and create a single work order for each group of assets based on
the single template you created.

By selecting the Scheduled PM checkbox, the Grouped PM checkbox, and the Grouped Assets
checkbox, you gain access to this feature. Grouped Asset PMs use the Grouped PMs tab. As before,
this tab is used to add assets and set PM schedules. The Assets and Scheduling WOs tabs will not be

used.

Notes:
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To help you create a Grouped Asset PM, we’ll go through a step-by-step example.

Let’s assume you have a preventative maintenance task where you perform routine pump inspections.
One of your pump stations stores four separate pumps. You’d like to set up a bi-annual schedule for
these inspections, and would like to inspect the pumps stored in that pump station in groups of two, at
two separate times of the year; however, you’d like to use the same tasks and resources to complete
the inspections. In order to do this, you’ll create one PM/Template for this task that includes all four
pumps in the pump station. Then, you can create two separate work orders for each pair pumps using
their own group PM schedules.

1. Create a new PM record.

e Enter a unique PM code-description in the header. We’ve titled this example, “Sewer Routine
Pump Inspections™.

e Select a related Category, Main Task, and Problem.

0 Asyou can see in the example below, we’ve chosen “Sewer Pumps”, “Sewer Pump
Inspection”, and “Routine Maintenance” as the Category, Main Task, and Problem,
respectively.

e Select the Scheduled PM checkbox. This distinguishes the PM record from a Work Template.

e Select the Grouped PM checkbox. This allows you to create one PM for multiple assets. It also
gives you access to the Grouped PMs tab.

e Select the Grouped Assets checkbox. This allows you to create one PM schedule for multiple
assets.

?@ PM/Work Template - No Filter EI@

5lal@ls -2 - @) Bels]x 4] 44 [r] o] [EeEmea e | 5

P/Template |I| ‘PM 2 |Sewer Foutine Pump Inspections
Category |I| ‘221 i} |Sewer Pumps Scheduled Pt | E' v Grouped PM | v
tain Task |I| ‘SWPUMF'IN! |Sewe| Pump Inspection Tightly Linked P | r Grouped Assets | v

Problem |I| ‘380 |F|0utine Maintenance

Wwo ]Location] Assets] Checklist] Tasks.-"F!esourc:es] Schedu\ingW’Ds] Grouped PMs] Felated W’Ds] BEilling ] Wi Custom] Tracking] Custom] Comments]

- | Ovverride Matifications
I Froblem [~ Task [
ocation
| Overdue | Supervisor [
Cause |I| [ ‘ Leadwarker [
Classz |I| | ‘
Agsigned Crew |I| | ‘ Agzigned D ate |i| | A ﬂ | o AM
Assigned By |I| | ‘ Subcontractor |I| |
Supervisor |I| | | Project Test |I| [
Lead ‘wiorker |I| | ‘ Account # |I| |
Reazon |I| l_ [ Praj Mo - Acct |I| [
Repair |I| l_ | Frofit Center |I| l_
Priority |I| ’_ | Unit of Measure |I| |2 |Each
Record 2 of 2 View Mode |Ready...

2. Add checklist items, tasks, and resources needed to complete the pump inspections.

3. Add your Pump assets to the PM.
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e You will use the Grouped PMs tab to include assets. You will not use the Assets tab for this
type of PM.

e Right click in the Grouped Assets grid and select Add Record.

e Using the Assets dialog, add the related assets by clicking the System ID 1 button and selecting
from the pick list. You’ll repeat this process for each related asset.

o In our example below, we’ve selected the four pumps housed in the Edgemoor Sewer
Pump Station.

e Each asset will have a unique PM Group ID.

%@ PM/Work Template - Mo Filter EI@
Blsl@la -9 -E -0 @S| 7 L] 4] r[p] > ¢]AEE - S -| =

Ptd/Template I]IPM 2 ISewer Fioutine Pump [nspections
Category I]|221 0o ISewer Pumps Scheduled PM | ﬁl? Grouped P | I3
Main Task ﬂISW’PUMPIN! ISewer Pump Inspection Tightly Linked Pk | r Grouped Assets | I~
Problem I] |380 IHoutine Maintenance
Wi I Lacation Assetsl Checklistl Tasksz’FlesourcesI Scheduling WDsHelated W'DSI Billing I Wi Customl Trackingl Customl Commentsl
|

Grouped Aszet
Seq# | AssetRec # | Pt Group 1D I Category Text I Sustem 1D 1 -
1 g 1 Sewer Pumps FOIE
2 9 2 Sewer Pumps POZE H
3 10 3 Sewer Pumps PO3E
4 11 4 Sewer Pumps PO4E -
T T

s . =
— Grouped PM 5cheduls
7 | weromet Juod| 2@ ES|[x]8] 4l r]|0] 2] #] =

Sequence Mo | |_4 P Group ID "—4

L Cateqgary | I] |221 oo ISewer Fumps
r— Grouped Affected or Tightly Linked Asset Type | I] |4 ISEWBT Pump

Code/ | #Between | # System ID 1 ||]|pg4E
Aszet Rec # | n

Description | I] |Vertical Centrifugal

4 LIS

Record 4 of 4 View Mode |Ready...

Notes:
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4. Group the related assets into the two pairs you would like to inspect at a time.
e Hold down the SHIFT key to highlight two of the four pump assets in the Grouped Assets grid.
e Right click on the highlighted assets and select Group Assets.

e Repeat the process with the remaining two pumps.

A PM/Wark Template - No Filter
Slala -? -E -wa| @@ 7(x 4] aldr(r] »z|BHE =@ e - =

Pk Template | ﬂ IPM 2 ISewer Fioutine Pump Inspections
Category | ﬂ |221 oo ISewer Purnps Scheduled PH | Ii|7 Grouped PH | I3
Main Task | ﬂ ISW’F‘UMF‘\N! ISewer Purnp Inspection Tightly Linked P | r Grouped Assets | I3
Prablzm | ﬂ |3BD IHUuline Maintenance
Wi | Locatlonl Assetsl Eheckllstl Tasks/Hesources | Scheduling WDseIated WDSI Biling | Wi Eustoml Tracklngl Eustoml Eommentsl

— Grouped Aszet:
P Group 1D Category Text Spetern [D 1 -
" Add Record E|
4 n Delete Record >
4 n 3
]
— Grouped PM Schedule Subeets
# I “wiork Order # I Status Text I Lazt IGrDup Assets I ==t [End) I Prev Ddo I Odo Int Mext Odo I Prev Hr
View Asset Inventory Record
< View Asset in Map [— b
 Grouped Affected or Tightly Linked Pbs————— Add Multiple zion [ ay:
Code / I # Between I # Femain I Add Multiple Sewer Pumnp | Start Range ™ I End Range I work Dap? I Seasonal
Arrange Asset List
4 T ] I ] 3
Sewer »
Storm »

[Record 2 of 2 |Edit Mode  [Ready... Yy

e The first pair of pump assets will be given one PM Group ID and the second pair will be given a
separate PM Group ID. This allows the two asset pairs to have separate PM schedules.

B PM/Work Template - No Filter
e 1= e = I (el o =1 A T R W A .l [ | e RS

Ftd/Template I] IPM 2 ISewer Routine Purp Inzpections
Category I]|221 0o |Sewer Pumps Scheduled PM | I]IV Grouped P | I3
ain Task I]ISWF'UMFIN! ISewer Purnp Inspection Tightly Linked PM | r Grouped Aszets | Ird
Froblem I] IEBD IHouline M aintenance

Wil I Location' Assets' Checklistl Tasks.-"F\esnurc:esI Scheduling wils Grouped Pis | Related WDSI Billing I Wi Customl Trackingl Customl Comments'

Grouped
Seq#/ I Aszset Rec # | PM Group 1D Categomy Text I System 1001 -
1 8 S ewer Pumps FOME
2 9 G ewer Pumps FOZE E|
3 10 G ewer Pumps FO3E
4 1 C ewer Pumps FO4E -
4 I ] »
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5. Schedule your PMs.

e You will use the Grouped PMs tab to schedule your Grouped Asset PM. You will not use the

Scheduling WOs tab for this type of PM.

e Highlight an asset from the first PM group and then right click in the Grouped PM Schedules

grid. Select Add Record.

0 The Grouped PM Schedule will automatically apply to all of the assets in the selected

group.

0 The PM Group ID will appear in the Grouped PM Schedules grid. This identifies which

assets are on this PM schedule.

e Determine whether you would like to use a fixed or floating schedule.

(0]

In the example below, we have set up a fixed schedule based on the last start date of

the work order.

0 We have set a 6-month interval for work order generation.

E@ PM/Work Termplate - No Filter

Azzet Rec #

Category Text

g s -|? B e |l /x| ] ar]p] > z]DckE @ ¢ -] =
Pt/ Template | I] |PM 2 ISewer Routing Pump Inspections
Categary ||]|221 ] [Sewer Pumps ScheduledPM | [l 7 Grouped PM |
Main Task ||]|SW'F'UMF'IN! ISewer Pump Inzpection Tightly Linked P | Grouped Assets | I3
Problern | I] |380 IHoutine Maintenance
Wil I Locationl Assetsl Ehecklistl Tazks/Fesources | Scheduling'w0s Grouped PMs | Related W'Dsl Billing I Wil Eustoml Trackingl Eustoml Eommentsl
— Grouped Azzet:
Seq #/ P Group |D System 1D 1 -

@S| 2% ] a]«]r]p] »]#]| =

— Grouped Affected or Tightly LinkeeZ

2 9 Sewer Pumps FOZE H
3 10 Sewer Pumps PO3E
4 11 2 Sewer Pumps FO4E -
< I ] 3
r— Grouped P Schedule
H ‘wiork Order # I Status Text I Last Start # I Mt [Start] I Last End I Mext [End) I Prev Odo I Odo Int I Next Odo I Frewv Hr
1o/m/2012 04/01/2013

: S —

Last Interval

Code / # Between # Rems

Mext

[ LestStnDate |[imtzenn2 ] [ & [Morths

| [osio12013 > ] Daps Ahead ||

Last End Date || i LI I_I

< . |

ST =]

Meters Ahead

Previous Odometer || |

Previous Hourmeter || |

Previous Other | | |

Initiated D ate “ L I

Press Alt + Down Arrow for Calendar

Statuz | I I ‘wiork Order # ||

|Record 1ofl

|‘u’iew Mode |Ready...

e Repeat the scheduling process with the next PM group. With this type of PM, you can choose

any type of schedule you’d like for the second group.

Notes:

Advanced PMs
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View the generated work orders.

e Click on the Related WOs tab. You will see the new work orders listed as their separate
generation schedules are reached.

e Double click on the work order listing. The Work Orders module will open directly to that
record.

B PM/Work Template - No Filter =8RSS

Sl8|s - -8 (e E(S(2]x| 4] 4l r]P] o] 2[BI3EE|m@ -|& -| =

P /Template | I] IPM 2 ISewer Routine Pump Inspections
Category ||]|221 oo |Sewer Pumps Scheduled P | ﬁ|7 Grouped P | v
tain Task ||]|SW’PUMF'IN! |Sewer Purnp Inspection Tightly Linked P | r Giouped Assets | v
Problem | ﬂ |3BD IFloutine Maintenance
Wi I Localionl Assetsl Ehecklistl Tasks.-"F!esourc:esI Scheduling WDSI Grouped PMsBiIIing I Wil Eustoml Trackingl Eustoml Eommentsl

"W’ork Order Ph Hiztory

End Date = I Start D ate I ‘w0 Creation D ate I P Trigger Text I ‘work Order # I Statug Test I tain Task Text | Supervizor
04,/01/2013 09/03/2013 Date 201300012 Mew Waork Order  Sewer Pump Inzpection

e On the new work orders, you will see the Category, Problem, and Main Task that you chose in
the PM. Additionally, the checklist items, tasks, and resources will be included. As you can
see below, this Work Order’s Assets tab contains the two pumps from the second PM group that

we created.

[ ﬁlWork COrders - Unnamed Filter Set EI@
|B|@|& - ~|B || e) E[S| s8] a]r]r] »|s|EEEHE - - =
work Order # | [2013-00012 Category [zr00 [SewerPumps

Statusg ||i I 2 INew Work, Order Problem | I] ISBD IHoutine Maintehance

Status Date  ||09/03/2013 x| [02:17 P Main T ask ||]|SWPUMP|Ns [ ewer Pump Inspection
Wil I Locatio ista"Eventsl Tasks.f'F!esI Houtingl B inks

Catego Test | SystemID1_| CompietionDate] __ Deset | Dese2 | Ocometer | Houmeter

2 Sewer Pumps PO1E Yertical Centrifugal

3 Sewer Pumps POZE Wertical Centrifugal

< m | 3
Associated Tasks * | ¥ |
Task Test I Cost I Task Start Date I Task End Date I Status Tent I T ask Supervisor Test I I
|Record 1 of 1 [View Mede |Ready... y

6. Close the work orders by entering an End Date and setting the Status to “999-Complete”. This will
enable the PMs to generate new work orders at the next scheduled intervals.
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Tightly Linked PMs

The third type of advanced PM is the Tightly Linked PM. This feature allows you to have a series of

two or more sliding PMs that are generated based on a single, scheduled PM. In other words, Tightly
Linked PMs are not based on time (like a Scheduled PM), but instead are based on how often the initial

PM (or linked PM) is generated.

To explain this feature, we’ll go over a detailed example. We’ll first set up the initial Scheduled PM,

and then show you how the Tightly Linked PMs are set up and scheduled:

1. Open a vehicle record in the Fleet Inventory module.

e Using the desktop application main menu, open Equipment>>Fleet>>Fleet.

e In the example below, you can see that we’ve accessed a Fleet Inventory record for a

Kenworth Fire Truck.

& Fleet - No Filter == =]
Sl8|& -7 -8 -8 Bz & alr|] | 2|E°8 e = | =
Flest ID [}f [FR<0523 |2002 KEMWORTH Fire Truck Flest Fec # [ &
Operating Status |I| ’_1 ‘Dpelational Class m a0 |Fira Ladder tender
Manufactuer |I| ‘2 |Kenwurlh Model |I| Fire Truck.

General lWDJPMz’Heq} Travel Log] Tracklng] Tasks] Inspactlons] Fuelmg} Iterng ] Specs] Purchase] Costs ] Ewal I Reset I Email I Eustnm} Eommants}

‘work Employee |I| | ‘
Coszt Center |1| ’W eat |I| ’2002— Fuel Type |1| ’_D ’Diesa\i
Operator Email |I| ’— Calar m ’W Fuel Tank Size |I| ’—
Department |I| m W Plate |I| ’GSMEZW— Qil Type |I| ’_ ’7
Cab Config |I| ’_ ’7 Wheel Baze |I| ’— Engine Oil Quantity |I| ’—
Priority [ 24 [Fire Operations YIN Il [2kmzacemestzzs
Ownership |I| ’71 W Title |I| ,—
Profit Center |I| ’_ ’7 Weh Prefis m ’FF\X— Odorneter |I| r
Aszset Humber |I| ’— Gy |I| ’— Hourmeter |I| I
/0 Equip Code [FRwoszz Site D mr—
Building 1D |I| ’—
Record 69 of 689 View Mode |Ready...

Notes:

Advanced PMs

13




2. Create an initial, Scheduled PM for a 3-month oil change.

e Click the Create New PM/Template button on the Fleet record’s module toolbar. A
PM/Template will be generated with the Truck asset and category included.

e Create a unique PM/Template code-description in the header. We’ve titled this example, “Fire
Truck PM A - Qil Change”.

e Select the Scheduled PM checkbox. This distinguishes the PM from a Work Template and
allows you to use the scheduling function.

S PM/Work Template - No Filter =nEER=m)
o |g|& -7 B -0 e B 28] al v o] 7|8 =@ & -] =
[Fire: Truck P-4 |il Change i

Categoy || 70000 [Fleet Maintenance [ schedued P ||]|7_| GroupedPM | T~

Main Task ||]| | Tightly Linked PMI r ' Grouped Assets ||_

Prablem ||]| |

Wi |Locati0n| Assetsl Ehecklistl Tasks/Resources | Scheduling W 0s | Grouped PMsz | Related W'DSI Billing I Wil Eustoml Trackingl Eustoml Commentsl

Overide Notficati
IAsset [FF0523 2002 KENWIIRTH Fie Truck varie Hetlizatans

Problem
Location I r Task I

Overdue [~ Supervisor [~

Causze ||]|
Class ||]|
Aszsigned Crew | I] I
Aszigned By | I]I

Lead wWorker [

Agsigned Date ||]| A L” 1AM
Subcontractar | I] I
Supervizor | I]I Froject Test | I]I
Lead Woarker | I] I Account # | I] I
Fieazon | Proj Mo - Acct |
Fiepair | E:: : Profit Center | II}:_ I—
Priority ||]|_ I Unit of Measure ||]| I

|Record 1ofl “u"iew Mode |Ready.‘. v

Notes:
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3. Determine whether you would like to use a fixed or floating schedule.

e In this example, we’ll demonstrate use of a floating schedule (based on the date the work
order is closed). Remember, the Grouped PM and Grouped Asset PM examples earlier in this
workbook both used fixed schedules.

e In the Scheduling WOs (work orders) tab, enter a work order end date in the Last End Date
field. This field will automatically be updated each time a work order is completed.

e Select the interval for the next PM to be generated.
0 In this example, we’ve set a 3 month interval.

e Click in the Next End Date field and the date will automatically be populated based on the end
date and the selected interval.

e Because we set this PM up with a date in the past, the work order will be automatically
generated and the status will read “2 - WO Generated” and the WO Number and Initiated Date
fields will be populated.

e After you have set up your PM schedule, close and save the record.

B PM/Work Template - No Filter [rlE] (Ea]
SlQ|& -|< -8 ~|e|a| E[e[s[x[&] a[r|r] +]||@EEE - & - =
Put/Template | []] [Fre Truck PHiA [0V Change
Caegoy  |[[[70000  [Fiset Maintenancs Scheduled P | |7 GroupedPM |

Main Task |:| | | Tightly Linked Pt | - Grouped Assets | r
Problem |:| | |

Wi ] Location] Assets] Checklist] Tasksz’FlesourcesI Scheduling W03 Grouped F'Ms] Related W'Ds] Billing ] Wi Custamn Tracking] Custom] Comments
Scheduled PM Activity
ik

Last Interal Me:

| LaststatDate |[77 B [ [ ~|  Dasthead |[
I LastEndDate |[12/01/2012 > | [ 3 [Months | Joamsams x| IMetB,S A
Prewvious Odometer || | ] |
Previous Hourmetes|| | [ |
Previouz Other | | | |

I Statuz 2 |W'D Generated w0 Mumber |201 3-00036 Initiated D ate |DS/D4/2U13j |

Affected or Tightly Linked PMs Excluzion Days
Code | # Between | # Femain Routine Text Day | Start Range | End Range ‘ ‘wiark Day? Seasonal

4 n 3 4 n 3

Record1 of 1 View Mode |Ready...

Notes:
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e Each time a PM work order is closed, the PM schedule resets itself. When a PM is reset, if the
date is in the future, the status will read “1 - Awaiting WO Generation” and the WO Number
and Initiated Date fields will be blank. These settings will remain until the next work order is
generated.

‘ Status || 1 IAwaitingWD Generation W Number || Initiated D ate || s vl

4. Create a second PM to be tightly linked with the first. This PM will be generated every six months
and will include an oil change plus additive.

e Click the Create New PM/Template button El on the Fleet record’s module toolbar. A
PM/Template will be generated with the Truck asset and category included.

o Create a unigue PM/Template code-description in the header. We’ve titled this one, “Fire
Truck PM B - Oil Change Plus Additive™.

e Select the Scheduled PM checkbox. This distinguishes the PM from a Work Template.

e Select the Tightly Linked PM checkbox. This allows you to have a sliding PM schedule. The
scheduling grid will be disabled.

e Right click in the Affected or Tightly Linked PMs grid and select Add Record.

2 PM/Work Template - Mo Filter =N SR>
slal|ls -|? - B -=a Bl /[x] %] arir] > #[BcHE-® - - =
| PiTemplate | [Fite- Truck Ph-& |l Change Plus Aditive i

Category | [70000 |Flest Mairtenance Scheduled PM |ﬁ|7_ Growped PM | T

Main T ask | ﬁl I Tightly Linked P | I~ Grouped Assets | r
Froblem | I]l I

Wi I Locationl Assetsl Chacklistl Tasks/Resources  Scheduling WOs IGlouped F‘Msl Felated WDSI Biling I Wil Customl Trackingl Cusloml Comments
Scheduled PM Activity
Next

Last Iriteryval

Last Start Date || i ]| I_l LI | i | Days Ahead l—
LastEnd Date || I = = [ 1 Meters Ahead
Previous Ddometarl | | | |
Previous HUurmelell | | | |
Previous Other || | | |
saes | woNwbe [ Iniisted Date [/ <]

T Effected or Tightly Linked D - Exclusion Day:
Code / | 1 Between I # Remain I Routine Text Day I Start Range ™ I End Range | Work Dap? I Seasonal

Add Record

4 11 | 3 ] [ | +

|Record1 of 1 |Edit Made [Ready... v

@] /]x 5] alar]n] »] =|
| Foutine Code I|FireTruckF‘M-.t’-‘« |0il Change

# Between Phs ||
# Remaining ||

Record 0 of 0 Add Mode |Ready...
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e Select a Routine Code from the Other Affected PMs pick list (F9). Only PMs with a matching
Category and Asset will appear. To tightly link your PMs, select the scheduled PM you just
created.

5. We’ll use the # Between PMs and # Remaining fields to schedule the Tightly Linked PM. But first,
in order to explain how these two fields are used, we’ll go over a few examples by looking at when
Work Orders are due. In the grids below, PMA represents the initial Scheduled PM and PMB
represents the Tightly Linked PM.

e In the simplest scenario, PMB will alternate with PMA. In the example below, PMB is due every
second time PMA generates a Work Order.

Job: Time =

WY YWD 2 WY 3 YW 4 WY 5

FhA,
PME

0 So, the number of PMAs between each generation of PMB is 1.

0O # Between=1

¢ In the example above, PMA is generated first and PMB second. Alternatively, PMB could have
been scheduled to generate first. This is controlled by the # Remaining.

o If PMB generates after one PMA, there is 1 PMA remaining.

0 #Remaining =1

Time ----=
WO 1

Job:

WD 2 WD 3

FhlA
FrB

o If PMB is due to generate first, there are no PMAs remaining before PMB is due.

0 # Remaining =0

Joh: Time =

WY WY 2 WY 3

FhlA
FrB

e Using these settings, any number of sophisticated PM programs can be made. In this next
example, the initial Scheduled PM alternates with two jobs that alternate themselves.
Remember, PMA is the initial Scheduled PM.

Job: |Time -—--=
WO WO 2 W03 Wod4  WwWos  WOoR WO F  wWoag | woga | wo 10

Pra [ T T T T
PMEB I I q
PEC I I

0 PMB: # Between = 3, # Remaining =1

o PMC: # Between = 3, # Remaining = 3
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You can start this compound scheduling program at any point in the cycle by setting the # Remaining
=0and 2, 1and 3, 2 and 3, or 3and 1. The # Between always remains 3.

6. Now that you understand how tightly linked PM scheduling works, you can set up the # Between
and # Remaining.

e Enter the # Between PMs that this PM will be generated. Since this Tightly Linked PM should
generate every six months and the initial Scheduled PM is generated every three months, the #
Between = 1.

e Indicate the # of PMs Remaining before this PM is generated. Since we want PM B to generate
at the six-month mark (with the second, three-month oil change), set the # Remaining = 1.

e Note: The # Remaining field will automatically change each time the Work Order that
generated PM A is closed. In the example below, after PM A is reset, the # Remaining will
reset to 0, signifying that PM B will be generated.

B over aeces it N e
de /s aldr]r] +| =
Foutine Code ||FireTruu:kF'M-A |0il Change
# Between Phe || 1
# Remairing ||

[Record 0 of 0 \Add Mode  Ready..

7. Using this grid, PM B has been tightly linked to our previous oil change PM A.
e PM A will be generated on a floating schedule every three months.

e PM B will be tightly linked to PM A. Based on the numbers we set up, it will be generated after
one PM A has been completed. Thus, every six months, a work order will be created for this
truck requiring an oil change plus additive.

Notes:
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8. As the work orders are generated, you can access them in two ways:

e On the Scheduling WOs tab, you will see that the Status is “2-WO Generated”. Beside the
status, you will see the generated WO Number and initiated date.

e On the Related WOs tab, you will see a list of all generated work orders. Double click on a
record to view it in the Work Orders module.

B PM/Work Template - No Filter ===
= |gl@ld -2 B @ ES[s]x] ] a4 r[p] 2| #|@EEHm@ o - =

Pk /T emplate | ﬁ IFire Truck PM-4 IDi| Change
Belemew | ﬁ [ooon [Fieet Mairtenance Scheduled P | ﬁ]? Grouped P | ™
Main Task | I]l | Tightly Linked P4 | — Grouped Assets | |
Prablern | I]l |

Wi I Locationl Assetsl Checklistl Tasks/Resources | Scheduling'w0s HGrouped PMSI Related WDsl Billing IW’D Custam Trackingl Eustoml Comnments
Scheduled PM Activity
Nest

Laszt Interval

Last Start Date || I = | =7~ <]  Dapsdhead ||_
Last End Date ||12;m c2mz | [ 3 [Months <] (030072003 7] peters dhead

Previous Ddometerll I | I

Previous Hourmeterll I I I
Previous Other || | | |

[ 2 [WOGenerated WO MNumber

Initiated D ate 03/04/2013 > I

—Aftected or Tightly Linked Ph Exclusion Day:
Code / I # Between I # Remain I Routine Text Day I Start Range ™ I End Range I Wwork Day? I Seasonal
< T r < m ] 3
|Record 691 of 692 |View Mode [Ready... y
24 PM/Work Template - No Filter =n =T

o|ga& - - B -wa Eel 28] a4 p] 2|2 |EE =& - -] =

PMTerplste | [ [Fire Truck P-4 [ Change
Category ||]|?DDDD IFIeet Maintenance Scheduled P | ﬁl? Grouped PM | |
Main Task ||]| [ Tightl Linked PM | [~ Grouped dssets | [~
Problem ||]| |
WO | Location | Assets | Checklist | Tasks/Resawces | SchedulingW0s | Grouped F'Mswlling | W0 Custom | Tracking | Custam | Comments |

"W’ork Order PM Histary

Main Task Text

P Trigger Text

End Date = Start Date ‘Wi Creation D ate ‘whork, Order # Status Test Supervizar

36 ew . Order

Notes:
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9.

In order for PM B to be generated, you must close out (complete) the initial work order generated
from PM A.

e Enter the End Date in the field provided.
e Set the status in the header to “999 - Complete”.

o Work Orders - Unnamed Filter Set B[]
o|g|d|& ¥ B =& @S| /]x] %] 4] r[r] > #]|B]EE - e -] =

Category | Ii I?DDDD IFIeet Maintenance

Prablem | Ii | |
Main Task | Ii I I

Wi |Locati0n| Assetsl List.-"EventsI Tasks.-"HesI Houtingl Costs | Biling I Helatedl Hequests.-"TrackI Links I Custom 1 I Eust0m2| Eommentsl

Comment From B equest |—

-

‘whork Order #

Statuz

Statug Date

Aszset IFHKDSZS 2002 KENWORTH Fire Truck Fire Ladder tender

Laocation I

Cause | ﬁl I
Aszsigned Crew | I]I | *

|

|

T L ety [ |
Lead Worker ||]| Aszigned D ate i LI o AM Prablem [~

Priarity | ﬁl I Start Date ©oAM Ovwerdue [
Account # ||]| End Date - AM Lead Worker [

Proj Mo - Acct | ﬁl Task I
Fales e | ﬁl Master Project 1D | Supervisor [~
&I W e Hard Lock wO [~

|Record 1 of 1 |Edit Mode Ready... Y

10. Review PM A. As you can see, the next work order has been generated and the dates in the

schedule have also changed--.

: Scheduled P Activity
4

D ayz Ahead | I

Last Interval M

Prewvious H ourmeterl I I I I

Previous Other I I I I

Status || 2 IW’D Generated W0 Mumber | 2013-00037 Initiated D ate ||DS.-"D4.-"2D13 'I

11. Review PM B.

e The # Remaining field has been reset to 0.

2 W0 Generated WO Mumber | |2013-00037 Initiated Date | [09/04/2013 ~
Affected or Tightly Linked PMs E=clusion Day
Code # | # Between | # Flemain Rotine Text Day | Start R ange ™ | Erd Flange |
Fire Truck ... 1 01 Oil Charge
] 1 3 4 11
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Since the first oil change PM A has been completed and a second has been generated, the

tightly linked PM B (oil change plus additive) has now also been generated and is included in
the new work order.

e You’ll see that the work order appears on PM B’s Related WOs tab

24 PM/Work Template - No Filter = = |
o gl & -7 -lm e B 2] 4] ¢ ¢|@EsEE e @ - =&
Pid Tenplate | [Fre Tusk P[0 Change Flus Addove
Cellegap [[[70000 [FlestManterance Scheduled P ||i|7 Grouped PH | -
Main Task ||]| [ Tighty Lirked PM | & GroupedAssets | ™
Problem | [1] [
WO | Location | Assets | Checklist | Tasks/Resources | Scheduling Wi | Grouped F‘Mstoml Tracking | Custom | Comments |
work Order PM History [
EndDate’ | Start Date WO Creation Date PM Trigger Text Work Order Main Task Text Supervisor”
0B/01/2013 03/04/2013 03 i

14. Open the new work order by double clicking on the listing in the Related WOs tab of either PM.

e The new work order contains both PM tasks (PM A and PM B). These are displayed on the Work
Order’s Related tab.

ﬁ] Work Orders - Unnamed Filter Set

(= [=][=]

Wwhork, Order # I|2D1 300037 Category | I] I?DDDD IFIeet Maintenance
Status |ﬁ lﬁ IComplete Problem | I]I I
Status Date ||09/04/2013 = | [10:24 M Main Task |] [ [

Wi Location | Assets | List/Events | Tasks/Res | Routing | Costs
Azsociated P

Azzociated P/ Azzociated P Text Clazed PM
Fire Truck P-4

Billing equests.-"Trac:kI Links I Custom 1 Cust0m2| Commentsl

Oil Change Yes D
Fire Truck PM-B Oil Change Flus Additive Yes
Fiesulting Task:
‘wiork, Order # # I Initiating T ask Type I Resulting Task Type Auto Create W0 Link ta Init. '+0 Start Date

15. Close the work order as before.

Both PMs will now be reset to “1-Awaiting WO Generation”. PM B will be reset to have 1 PM A
remaining before it will be generated again.

Status || 1 IAwaiting W0 Generation WO Mumber || Initiated D ate

— &ffected or Tightly Linked Pk

Code / I ﬂEetweenI ﬂFlemainI R outine: T ext
Fire Truck, ... 1 1 0il Change

Exclugsion Days

Day Start Fane
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Tightly Linked Group PMs

The final type of advanced PM is the Tightly Linked Group PM. This feature combines the Tightly
Linked PMs and Grouped PMs discussed previously. It allows you to link PMs to a grouped PM system.

Reminder: Tightly Linked PMs are not based on time or schedules, but instead are based on
how often the initial PM is generated. Grouped PMs allow you to create one PM record for
multiple assets.

Let’s assume you have a preventative maintenance task where you cut the grass in your city’s parks
every week, and cut and trim the park grass every two weeks. You’d like to set up only two
PM/Templates (one for each task). These templates will include all of the parks in your city, as well as
the crews, resources, and checklist items needed to complete the PM tasks. You’d like to easily
schedule these tasks and create work orders based on the same template. The Tightly Linked Group
PM feature allows you to accomplish this goal.

To explain this feature, we’ll go over a detailed example:

1. Create a new, Grouped PM record (this follows the same steps described earlier in this workbook).

e Enter a unique PM code-description in the header. We’ve titled this example, “Cut Park
Grass”.

e Select a related Category, Main Task, and Problem.

0 Asyou can see in the example below, we’ve chosen “Park”, “Mowing”, and “Park
Maintenance” as the Category, Main Task, and Problem, respectively.

e Select the Scheduled PM checkbox. This distinguishes this PM record from a Work Template.

e Select the Grouped PM checkbox. This allows you to create one PM for multiple assets. It also
gives you access to the Grouped PMs tab.

Dim PM/Work Template - No Filter =2 EoR===
ElaEls - -8 =s Ble[/ (x| alrp] 2] 7]|BPE S m@ S -| =]

PM/Templatz | || [Cut Paik Grase
Caegoy  |[[[rio0 [P [ schedied P |iv Giouped P | 2 |
ain T ask |I| |PKMW |Mowing Tightly Linked P ] I Grouped Assets ] 1=
Protlem Il [PEM&INT — [Park Maintenance

il lLocaliDn] Assets] Checklist] Tasksf’HEsources] Scheduling Wiz | Grouped PMs] HelatedWUs] BEiling ] “will Custum] Tracking] Custom] Comments

Override Notifications

Agset ‘

] Problem [~ Task I
ocation
‘ Overdue [ Supervisor [~
Cause |I| | | Lead Worker [
Clazs |I| | |
Assigned Crew |I| | | Assigned Date |I| A - AM
Agzigned By |I| | | Subcontractor |I| ‘
Supervisor |I| | | Project Text |I| ‘
Lead 'wiarker |I| [ [ Account § |I| [
Reazon |I| ’_ Proj Mo - Acct |I| ‘
Repair |I| ’_ Profit Center |I| ’_
Priority |I| ’_ Unit af Meazure |I| ‘2 ‘Each

Press F5 to Insert the Combination of Task and Asset Record 3 of 3 Edit Mode |Ready...
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2. Add checklist items, tasks, and resources needed to cut the park grass.

3. Add your Pa

e You will
type of

rk assets to the PM.

use the Grouped PMs tab to include assets. You will not use the Assets tab for this
PM.

e In our example, we have previously created a subset for the parks in our network.

(o}

To load this subset, right click in the Grouped Assets grid of the Grouped PMs tab and
select Load Subset for Park.

From the Subset Manager dialog, select the subset of your choice and click Load.

he assets in that subset will be added to the Grouped Assets grid. Each asset will be
given its own unique PM Group ID.

28 PM/Work Template - No Filter

slals -y B -|=la Blé

||

|© -] =

b fo s

Pt/ Template |I| |IZPI3

|Eut Park Grass

Categon |I| |1 4100

|F'ark

schedued P | [/

Grouped P | v

tain Task |I| |PKMW’ |Muwing

Tightly Linked PM | u

Grouped Assets |F

Problem [l [PEMAINT — [Park Maintenance

Wil ] Locallun] Assetsl Eheckhst] TasksfHEsources] Scheduling Wils || Grouped Pis IHeIatedWElsl Billing ] Wil Eustum] Tracklng] Eustoml Comments

Grouped Azsets
Seq # | Aszet Rec # ‘ Pt Group 1D | Category Text | Spstem 101 -
1 1 1 Pak 4 L
2 2 2 Pak 7 3
3 3 3 Pak B
4 4 4 Pak 36 -
] (T +
Grouped P Schedules
# Work Order # Statuz Test Last Start | Mext [Start) | Last End ‘ Mest [End] | Prev Ddo Odo Int Mext Ddo Prev Hr

]

Grouped Affected or Tightly Linked PMs

mm

Grouped E xcluzion Days

Caode # Between # Remain

Routine Text

[iap

Start Fange

End Range

‘whork, D ay?

Seasonal

1

Record 3 of 3

Edit Mode |Ready...

Schedule your PMs.

e You will use the Grouped PMs tab to schedule your Grouped PM. You will not use the

Scheduling WOs tab for this type of PM.

e Highlight the asset for which you would like to set up a PM schedule.

o Remember, the Grouped PM Schedules grid will only display schedules for the

highlighted assets.

e Right click in the Grouped PM Schedules grid and select Add Record.

e Determine whether you would like to use a fixed or floating schedule.

0 In the example below, we have set up a fixed schedule based on the last start date of

the work order.

0 We have set a 1-week interval for work order generation.

Advanced PMs
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e Repeat this scheduling process for each park asset in your Grouped Assets grid.

sm PM/Work Template - No Filter E@
] o g 10 = L | A A R T E  = E R

PR /Template Ii ICPG ICul Fark Grass
Categoy | [ [raton [Pa scheduedPM |[[F GrowpedPM |
Main Task | [ [FRBw [ Mowng Tightl Linked PM | T Grouped Assets | 1™
Frobkem | [ [FRMANT  [Fark Marienance
w0 | Lucallunl Asselsl Ehsckl\sll Tasks/ﬂesuulcesl Scheduling WOs He\aledWUsI Biling | W0 Cusluml Tracklngl Eusluml Cummsnlsl

Grouped
’V System |01

3 Park
4 Park

PM Scl\edulelurAsse‘leu

DI VAESEY <||<|>||>|Jﬂ_|

Interval Nest
Status Text Last Start Mest [Stal
T l RS Last Start Date |05f21f2013 | [0 [weske <] [usrzmomax] Daysdhead |
LastEngDate |77 <] [ | =T =] vetersdhead

- Previous Odameter || | [ |
Previous Hourmeter || | | |

[ Grouped Affected ar Tightly Linked P

Code/ | #FBetween | #FReman | Routine Text Previous Oher || |
Statug l_ I— Work Order # l—
aI - Initiated D ate lﬁ
|Record 1 of 1 [View Mode [Ready...
Notes:
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4. Create a new PM record, tightly linked to your grouped PM.

e Enter a unique PM/Template code-description in the header. We’ve titled this example, “Cut
and Trim Park Grass”.

e Select the Scheduled PM checkbox. This distinguishes the PM record from a Work Template.

e Select the Grouped PM checkbox. This allows you to create one PM for multiple assets. It also
gives you access to the Grouped PMs tab.

e Select the Tightly Linked PM checkbox. This allows you to create a sliding PM schedule. The
scheduling grid will be disabled.

[ %@ PM/Work Template - No Filter EI@
mlsl@ls v -2 =@ |ls[/7]x| 2] aldr[p] 2] ¢|BEE w@ - -| =|

Fh/Template | |ETPG IEut and Trim Park Grass
Category ||]|141 0 [Fark Schedued P | ﬁp Grouped PM | ¥
Main Task | [I| PRMWTR [Mawing and Trinming TightlyLinked PM | [ Groupeddssets | ™
Prablem | I]|PKMAINT |Park Maintenance
Wi |Locat|0n| Assetsl Eheckllst' Tasks/Resources | Schedulingw0s | Grouped PMs | Related WDSI Billing I w0 Custom Tracklngl Eustom' Eommentsl
o I Override Motifications
Location I Froblem TfaSk I_
Overdue [~ Supervisor [~
Causze | I]I I Lead Worker [
Class | I]I I
Aszigned Crew ||]| I Azzighed D ate ||]| I L” ToaM
Azzigned By | I] I I Subcontractor | I] I
Supervisor | I]I I Project Text | I]I
Lead warker | [][] [ tocount [ [II]
Fieazon | I] l_ I Proj Mo - Acct | I]I
Fepair | I] l_ I Profit Center | I] l_ l—
pioity  [[[[ | Unit of Measure | [ [2 [Each
|Record 0 of 3 |Add Mode [Ready... 4

5. Add your Park assets to the PM.

e You will use the Grouped PMs tab to include assets. You will not use the Assets tab for this
type of PM.

e Load the same Park subset you used in the previous, scheduled PM. This includes all of the
Parks in the network.

0 To load this subset, right click in the Grouped Assets grid and select Load Subset for
Park.

o From the Subset Manager dialog, select the subset and click Load.

0 The assets in that subset will be added to the Grouped Assets grid. Each asset will be
given its own unique PM Group ID.
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Schedule your PMs.

Highlight a Park asset in the Grouped Assets grid.
Right click in the Grouped Affected or Tightly Linked PMs grid and select Add Record.

Select a Routine Code from the Other Affected PMs pick list (F9). You should select the
Scheduled, Grouped PM (Cut Park Grass) that you just created.

Enter the Number Between PMs that this PM will be generated. Since we want this PM to
generate every two weeks and the tightly linked PM is generated every week, we’ll set the #
Between PMs = 1.

Set the # Remaining = 1, telling the system that this PM will be initiated the second time the
Cut Park Grass PM is generated.

Save and close the record.
Now, this PM will be tightly linked to our previous PM.
0 The Cut Park Grass PM will be generated on a fixed schedule every week.

The Cut and Trim Park Grass PM will be tightly linked to the initial PM and will be generated
every two weeks.

B PM/Work Template - No Filter (== =]
mlalals - B e JS 71 5] 4[] 2] #[@ommE - | -] =
PM/Tenplats | [ [CTPG [Cut and Trim Park Grass
categoy [ [l 15100 [Pk ScheduedPM | [ @ Grouped PM | 7
Main Task I]|PKMW’TH [Mawing and Trimming Tightly Linked PM | Icd Grouped Assets | =

Prablem ﬁlF‘KMA\NT IF‘alk Maintenance

Wi | Lucallonl Assstsl Ehsckhstl Tasks/ﬂesuurcssl SchedulingwOs  Grouped Pis F\s\aledWUsl Biling | W Custom Trackmgl Custuml Eummenlsl

~ Grouped

[centt: | docetBactt | PG | Catenom Test I
] 1 1 Park 4
5 P

3 3 Park [

PMTemplate a PM/Template Text [ Select I
4 4 Park 36
Close |
< n |

r~ Grouped PM Schedul
| ok Order i StatusTest | LastStas | MewStaw) ' #act

] Select Other Affected PMs

Group Affected PM Items

a5 /] 5| G |0

<

| Grouped Attected or Tightly Linked Phis v
Tode’ | HOetween | B HJema | Foutine Code \/
# Between PMs
« I # Remaining

Repeat this process for the other Park assets in the Grouped Assets grid.

Review the Cut Park Grass PM.

On the Related WOs tab, you will see the new work order.

Double click on the New Work Order listing to open the Work Orders module.

D4p PM/Work Template - No Filter (=1 E=R )
B[] x| 8] a4 p][p] ¢|s|@|78m = - - =
P Template | [ [CPG [Cut Park Grass
Categoy [ 1100 [Parc scheded P [[[F Growped P |
Main Task | [ [PRMw [Mowing Tighlp Linked PM | T~ Grouped dssets | ™
Prablem I]|FKMAINT [Park Maintenance

WO | Location | Assets | Checkiist| Tasks/Resources | SchedulingwDs | Grouped Phis [Relatedwis IEM\mg | WO Custom | Tracking | Custom | Comments |

“‘work Order P Histor
’7 End Date © Start Date: w0 Creation D ate Pt Triger Text otk Drder # Status Text tain Task Test Supervisor
0 09 3

2013-00045 N Order Mowing
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9. View the generated work order.
e On the new work order, you will see the Category, Problem, Main Task, and Asset that you
chose earlier. You’ll also see the Cut Park Grass PM listed on the Related tab.

Y Work Orders - Unnamed Filter Set =l E =]
Sl@|& - -|B -|@ Ele[s]x|s] <[> | |EE08E - - -] =

Prablem

work Order # ||2m 300045
Status |ﬁ I 2 INew ‘whork, Olrder

Status Date || 09/04/2013 = | [01:28 PM

Wi |Locati0n| Assetsl List.-"EventsI Tasks.-"F!esI Houtingl Costs

[I [PRMAINT — [Park Maitenance

MainTask | [ [PKMwW  [Mowing

Billing Helatedl Hequests.-"Trac:kl Links | Custom 1 | Eust0m2| Eommentsl

Comment From R equest |

Iﬁ\sset |4 Crozsroads District Park \West side of city

Location |

Cause | I] | |
Aszsigned Crew | I] | | *

|

|

Suyzerd | Assigned B | Overrid
upervisor I] | sgigned By I] | | Noti\;iiglti:ns
Lead Worker ||]| Azsigned Date ||]| I L” o AM Prablem [~
pioty [T | statDate | [ [osr2872013 <1 am Overdue [~
Account # ||]| End Date ||]| i L” < AM Lead Worker [~

Froj Mo - Acct ||]| Task I
Project Test ||]| Master Project [D || Supervisor [~
_ Resen I e Hard Lock w0 [~

|Record 1ofl |‘u"iew Mode |Ready... v

@44 Work Orders - Unnamed Filter Set [l | ]
©|al@& -2 B ~[0e B[] s] aldr|v] 2] 2@ E = & - =

wiork Order # | [2011 300045 categoy  [[I 100 [Pak
Status |ﬁ I 2 INew ‘wéork Order Problern | ﬂ IPKMAINT IF'ark Maintenance

Status Date _||03/04/2013 x| [01:28 P Main Task | [ [PRMw [Mowing
Wil I Locationl Assetsl List.-"EventsI Tasks.-"F!esl Houtingl Costs | Billing equests.-"Trac:kl Links I Custom 1| Custom 2 Eommentsl

Phd

Agsociated P
’7 Azzociated P/ Associated P Text Closed P ‘

Cut Park Grass

10. Close the work order. Enter an end date and status of “999-Complete”.
e This allows a second Cut Park Grass PM to be generated.

e Due to the numbers we set up earlier, the Cut and Trim Park Grass PM will also be generated at
this time.

Notes:
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11. Review the first PM (Cut Park Grass).

The Related WOs tab will have two listings. The first will be the work order you just

completed. It will have the mowing task only. The second will be a new work order. It will
contain tasks for both mowing and trimming.

2 PM/Work Template - No Filter

el s
|8|@|& - B -8 ES2]x][ 4] alr[p] »|s (@0 E= e -| =
I Fh/Template ||EIF'G IEut Park Grass i
Category ||141DD IPark Scheduled P |ﬁ|7 Grouped PM ||7

tain Task | ﬂ IPKMW’ IMDwing Tightly Linked P | -
Prablem | ﬂ IPKMAINT IF'ark Maintenance

Wi I Locationl Assetsl Checklistl Tasksz’FlesourcasI Scheduling W'Dsl Grouped F'Msl Related Wz IBiIIing I Wi Customl Trackingl Customl Commentsl

‘work Order P Histor

Grouped Aszets ||_

End Date = I Start Date I w0 Creation Date I P Trigger Text I “whork Order # I Status Text I Main Tazk Text I Supervisor
05/28/2013  05/28/2013 03/04/203 Date 201300045 Complete Maowing
06/04/2013 09/04/2013 Date 201 3-00046 Mew Work Order  Mowing and Trimming

12. Review the second PM (Cut and Trim Park Grass).

The Related WOs tab will have only one listing. It will display the new work order with both
tasks (mowing and trimming).

24 PM/Work Template - No Filter
B

|s|@|& ~[< ~[B ~[=(@ @[> s aldrr] o @0 e - -] =
I Pr/Template | ICTPG ICut and Trim Park Grass i

Categary | [0 [Pai scheduedPM | [ @

tain Task ||]|PKMW’TH IMowing and Trimming Tightly Linked Pt | Il

Problem ||]|F'KMAINT |Patk Maintenance

Wi I anatinnl Assetsl Ehecklistl Tasks!FlesnurcesI Scheduling W'Dsl Grouped Phds I Related Wiz Filling I Wil Eustnml Track\ngl Eustnml Enmmentsl

(=1 |EoR =)

Grouped PM | I~

Grouped Assets ||_

‘whork Order PM History
I End Date = I Start D ate I ‘WO Creation D ate I PM Trigger Text | ‘whork, Order # I Status Test I Main Task Text I Supervizor ©
06/04/2013 09/04/2013 Date 2013-00046 Mew Work Order  Mowing and Trimming

13. View the new work order.

e Double click on the new work order listing in either PM record. The Work Orders module will
open.

On the Work Order’s Related tab, you will see both associated PMs.

14. Close the work order as before, allowing the system to generate additional PMs

-

% Work Orders - Unnamed Filter Set

& -2 ~|B -o|® sl z|x %] al<r[p] »|z|FEc0E=@ e - =
Work Order # | [2013-00045 Category ||]|141DD [Park
Statug |ﬁ |_2 INew ‘work Order Prablem | ﬁIPKMAINT IF'ark Maintenance
Status D ate ||09x04x2013 | 41 Pr Main T ask ||]|PKMWTR [Mowing and Trimming

Wi I Locationl Assetsl List.-"EventsI Tasks.-"HesI Hout\ngl Costs I Billing IF‘EhﬁtE‘j ':\equests.-"Trackl Links I Customn 1 CustomZI Commentsl
Associated PM

(= [=]=]

Azsociated P 4 Azzociated P Text Closed P -
Cut Park Grass

CTRPG Cut and Trim Park Grass Mo
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